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Acme Township Municipal Civil Infractions Ordinance #2008-2 

 
The purposes of this ordinance are: to establish a Municipal Ordinance Violations Bureau for 
the purpose of accepting admissions of responsibility for ordinance violations designated as 
municipal civil infractions for which municipal ordinance violation notices have been issued 
and served by authorized officials; to collect and retain civil fines and costs for those 
violations; and to repeal all conflicting ordinances or parts of ordinances.  
 
THE TOWNSHIP OF ACME, GRAND TRAVERSE COUNTY, MICHIGAN, ORDAINS:  
  
Section 1. Title  
 

This ordinance shall be known and cited as the Acme Township Civil Infractions 
Ordinance.  
 
Section 2. Municipal Ordinance Violations Bureau  
 

a. Establishment.  The Acme Township Municipal Ordinance Violations Bureau 
(“Bureau”) is established for the purpose of accepting admissions of 
responsibility for ordinance violations designated as municipal civil 
infractions, and to collect and retain civil fines and/or costs for those 
violations. 

 
b. Location.  The Bureau shall be located at the Acme Township Hall, 6042 

Acme Road, Williamsburg, MI 49690. 
 
c.  Personnel.  All personnel of the Bureau shall be Township employees. The 

Township Board may by resolution designate a Bureau Clerk, who shall have 
the duties described below as well as any other duties delegated to him or 
her by the Township Board. 

 
Section 3. Bureau Authority  
 

The Bureau may accept admissions of responsibility (without explanation) for 
municipal civil infractions for which a municipal ordinance violations notice has been issued 
and served, and to collect and retain the fines and/or costs for those violations. The Bureau 
may not accept payment of fines and/or costs from any person who denies having 
committed the alleged violation, or who admits responsibility only with explanation.  
  
Section 4. Violation Notices  
 

a. Violation Notice Requirements. Municipal civil infraction violation notices shall 
be issued and served by authorized Township officials as provided by law. A 
municipal ordinance violation notice shall include, at a minimum, all of the 
following:  

 
(1) The violation;  
 
(2) The time within which the person must contact the Bureau for 

purposes of admitting or denying responsibility for the violation; 
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(3) The amount of fines and/or costs for the violation; 
 
(4) The methods by which the violation may be admitted or denied; 
 
(5) The consequences of failing to either (a) pay the required amounts, or 

(b) contact the Bureau within the required time; 
 
(6) The address and telephone number of the Bureau;  
(7)  The days and hours that the Bureau is open. 

 
b. Denial of Responsibility. When a person does not both (a) admit responsibility 

(without explanation) for a violation, and (b) pay the required amounts within 
the designated time period, the Bureau Clerk or other designated Township 
employee(s) shall advise the complainant to issue and file a municipal civil 
infraction citation for that violation with the court having jurisdiction of the 
matter.  The citation filed with the court shall consist of a sworn complaint 
containing the allegations stated in the violation notice and shall fairly inform 
the alleged violator how to respond to the citation.  A copy of the citation may 
be served by first class mail upon the alleged violator at his or her last known 
address. The citation shall be processed in the manner required by law. 

 
Section 5. Schedule of Civil Fines and Costs 
 

Unless a different amount is provided for by an applicable ordinance, the civil fines 
payable to the Bureau upon admissions of responsibility by persons served with violation 
notices shall be determined according to the following schedule:  
 

1st violation within 3-year period --------------------------------------- $ 50.00 
  
2nd violation within 3-year period ------------------------------------- $125.00  
 
3rd violation within 3-year period -------------------------------------- $250.00  
 
4th or subsequent violation within 3-year period ------------------ $400.00  
 

Three-year periods shall be determined based on the dates of the violations.  
 
In addition to fines, costs in the amount of $10.00 shall be assessed by the Bureau if 

the required amount is paid within 10 days of the date of service of the municipal ordinance 
violation notice.  Otherwise, costs of $20.00 shall be assessed by the Bureau.  

 
Section 6. Records and Accounting 
 
 The Bureau Clerk or other designated Township official shall retain a copy of all 
municipal ordinance violation notices, and shall account to the Township Board quarterly (or 
at such other intervals as the Township Board may decide) concerning the number of 
admissions and denials of responsibility for ordinance violations within the jurisdiction of the 
Bureau and the amount of fines and costs collected. The amounts collected shall be 
delivered to the Township Treasurer at such intervals as the Treasurer shall require, and 
shall be deposited in the general fund of the Township. 
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